
Atlantic County Improvement Authority 
 

Equipment Manager/Mechanic 
 

The equipment manager reports to the Director of Grounds and/or golf course 

superintendent and oversees a comprehensive preventive maintenance program. 

This program includes the repair of failing equipment, keeping records of parts and 

labor needed to maintain each piece of equipment, and placing orders for parts and 

supplies needed for equipment or service. The equipment manager properly 

communicates any needs or problems relating to the maintenance or repair of 

equipment to the Director of Grounds and/or superintendent. The equipment 

manager places safety as a top priority and is responsible for maintaining a clean 

service area and maintenance building. 

 

 

 

General Job Functions 

 

 To be responsible for the repairs and maintenance of all golf course equipment. 
 To perform routine preventative maintenance to all equipment to keep the 

equipment from breaking down. This includes going over every piece of 
equipment on a weekly basis, excluding greens mowers, which will be checked on 
a daily basis, checking bearings, bushings, oil, hydraulic lines, hoses, coolant 
levels, battery fluid levels, height and quality of cut, and all other moving parts. 

 To make certain all safety devices on every piece of equipment are working. This  
            includes warning signals, brakes and shutoff switches. 

 To sharpen and adjust mowers, when needed. Fairway, tee and collar mowers 
should be checked after they are used. Greens mowers should be checked every 
day. All equipment must be checked prior to its next scheduled use. 

 To order any parts necessary to keep equipment in an operational condition, and 
to prevent breakdown of the equipment. All purchases of parts and/or supplies 
must be discussed with and approved by the Director of Grounds. 

 To rebuild equipment, i.e., engines, pumps, cutting units, rollers, and any piece of 
equipment that merits a rebuild. 

 To perform and/or supervise the daily maintenance of equipment, i.e., greasing 
equipment, checking oil and fuel levels, etc. 

 To instruct the co-workers on the proper use and maintenance of the equipment. 
This includes showing them their responsibilities of checking oil and fuel levels, 
proper greasing of the equipment, safety precautions and devices, and how to fill 
out the check in/check out logs. 

 To keep records of maintenance, repairs and parts used on the equipment, and the    
cost of them. These records must be kept up to date at all times. 

 To report to the Director of Grounds and/or Superintendent the condition of the   
equipment, and any future needs the equipment may have to ensure its future use. 

 To inform the Director of Grounds and/or Superintendent of the need for any 
outside help to repair equipment. 



 To maintain the cleanliness and organization in his or her working area of the  
maintenance building, and maintain it as a safe place to work. 

 To during the winter take every piece of equipment, and go over inspecting all  
moving parts, and sharpening blades, when applicable to ensure their working         
well, when entering into the spring season. 

 To work 40 hours per week.  
 If need be, to make him or herself available, during the weekends, should any  

equipment needed for the weekend require repair.     
 To keep an inventory of parts, that have a history of needing to be replaced, and 

keep those parts well marked and organized. 
 To keep the Director of Grounds and/or Superintendent informed of his or her 

location should he or she leave the maintenance building while working. 
 To be the Mechanic first, but be available to perform any of the tasks, normally  

 performed by the grounds crew, should the need arise.  This should only be done, 
if instructed by the Director of Grounds and/or Superintendent. 

 To maintain equipment at both Green Tree and Brigantine Golf Courses.  This 
will be accomplished by working a split schedule at each facility. 

 To incorporate, maintain, and follow up with a preventative maintenance program 
for all equipment at each facility. 

 To be flexible in their schedule depending on need at each facility. 
 
 

This job description is a general description of essential job functions.  It is not intended 

as an employment contract, nor is it intended to describe all the duties someone in this 

position may perform. All employees of the ACIA are expected to perform tasks as 

assigned by supervisory/management personnel, regardless of job title or routine job 

duties. 

 

The Atlantic County Improvement Authority is an Equal Opportunity Employer. 

 

COMPENSATION RANGE: based on experience and other considerations.  

 

Interested candidates should respond provide a cover letter and resume by e-mail to 

employment@ atlanticcountyimprovementauthority.org no later than Friday 
February 24th, 2017.   
 


